Making Payments via Compass - Parent Instructions

Welcome to the Ormond Primary
School Portal

Compass

On you Compass Parent Portal home
screen,

Step 1 - In your ‘Course Confirmation/
School Payments ‘Notification - click on

"click here to proceed’

Course Confirmation and Payments

Click on 3 course confirmation/payment procass below to proceed.

Step 2 - Click on this Hyperlink to
continue the payment process

Status

Yzar 4 Camp 2016 -

Dending Payment ‘

Course Confirmation/Payment: Year 4 Camp 2016

General Payment Items.

Click on the title of an item for more information.

[ Back to Course Confirmation/Payments ]

Step 3 -

B —— | Recommended | amount
Gz campz0i) )

Total fqr this section:

ss‘.af: ] /

Click on ‘Enter Payment Details’ button

;:f—/ you can pay in person at the school - 3 range of payment options are availsbie.

Reset Amounts | [ Enter Payment Details |

Hyprérlinkrlééd;t'b a description of the fee/payment type, will be used
Imore in regards to the end of payments such as fees, booklists etc

- Website Paicies

Course Confirmation/Payment: Year 4 Camp 2016

[ Back to Course Confirmation/Payments ]

Ge

Year 4 Camp 2016

Total for this section:

@iy (Month/Year) | (Month)[v].

=
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Step 4 - Enter in your Credit Card Details

/
Hem

Step 5 - OPTION A

To pay amount in full—click ‘Pay Now’ button

Step 5 - OPTION B

To create a payment plan click ‘Pay in Instalments’ button.

Either ‘Confirm’ or ‘Cancel’ the action.

/

**please note that these instalments are processed automatically on these nominated

~{ Pay in instaiments Br
I Instalments I
First Instalment ~ Amount
16/08/2016 $125.60
07/08/2016 53420
05/10/2016 53420 Pending

In entering my detals and ciicking Confirm below, 1 authorise
CompassPay.com 1o debt the card provies, on the intena]
B specified above.

Note: The balance of any past instalment dates will be billed in the
|| mext1-3 business days. Additionally, T agree that [ have resd and
" agree to the Compass terms and conditi
it fwwor i copaa

dates and can not be altered.




